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SENATE OF SERAMPORE COLLEGE (UNIVERSITY)
REQUISITION FORM FOR
THE MARK SHEET
Name (In block letters)  --------------------------------------------------------------------------------------------
Full Address  ---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

Phone No. --------------------------------------------
E-mail ID-----------------------------------------------

Registration Number ----------------------------------------  Examination Passed ---------------------------
Branch (If applicable) ----------------------------------------  Year of Graduation   -------------------------  
Name of College  -----------------------------------------------------------------------------------------------------
Fee Paid (Rs.)  ---------------------------------
Draft No.  --------------------------------------------------------
Name of the Bank ---------------------------------------------------------------------------------------------------

(With Branch and Date of Issue)
I solemnly declare that the particulars given above are correct to the best of my knowledge.  









---------------------------------------------------
Date:----------------------------------- 




   Signature of the Candidate
I certify that the above entries made by the applicant are correct and the documents be issued.
---------------------------------------------



---------------------------------------------------
Signature of the Principal (where studies) 
OR

        Signature of Gazetted Officer +








   (Only in the case of External Students)
Name-----------------------------------------------  

---------------------------------------------------

Official Seal

· See over leaf.
+
Gazetted Officer shall sign only in the case of External Students. Students are expected to 
show their ID Card/Admit Card to the officer for verification of the information.

N.B.:

i.
The form should be filled in legibly and signed by the student.  

ii.
The Requisition Form should be sent with the fee as applicable:  



Mark Sheet


Rs. 250.00  




Urgent Delivery Fee

Rs. 200.00    

iii.
All fees should be paid by Bank Demand Draft drawn in favor of: The Registrar, Senate of Serampore College. 
iv.
Drawee branch of the Demand Draft should be either Serampore or Kolkata.

v.
No certificate shall be issued unless this form is dully filled in. 

vi.
Fees once paid, shall not be returned/adjusted. 

May/09
*****  *****
